
Elk County Catholic High School  & Saint Marys Catholic Middle School

GUIDELINES FOR REMOTE LEARNING
During the 2021-22 school year, remote learning and instruction may be necessary under two
scenarios.

1. Temporary Live Learning at Home will be available for students who need to be out of the
building for extended time periods due to the need for isolation/quarantine and documented
medical conditions which may make in-person instruction an unfeasible option.

2. School-wide remote learning. In the event that the school must move to remote instruction for
all students due to unfavorable COVID-19 conditions in the community/ an outbreak in the
building.

Remote learning in the 2021-22 school year will be synchronous,  students will be required to follow
the published schedule of classes in the event they are engaged in remote instruction.

Please note that in order to consider a student in-attendance for the full school day in the remote
learning mode, the State of Pennsylvania requires that the school must collect evidence that the
student has been engaged in school activities throughout the school day.  ECCSS will do this by
taking attendance for remote learning students each instructional period.  In order to be present for
the full day of instruction, ECCSS students engaged in remote instruction must report to each class
period.

Student Expectations for Remote Learning
1. Adhere to  Elk County Catholic School System policies as outlined in the ECCHS/SMCMS Parent

Student Handbook and all applicable school and course policies.
2. Set up a workspace and work time for yourself at home. A preferable home workspace would

include a location where a student would be seated at a desk or table and there would be no
activity in the background including family members or pets. Student devices should be fully
charged or students should also have access to a power source for their device.

3. Student attire should be consistent with what is expected of students for relaxed dress days at
school.  Appearance and grooming should be neat. No hats or hoodies are to be worn.

4. For remote instruction, ECCHS and SMCMS will continue to follow the temporary block
schedule

a. For Temporary Live Learning at Home,  students will follow the published daily schedule
of classes for the 2021-2022 school year.

b. For School-wide Remote Learning students will follow the published schedule for
school-wide remote learning that will be distributed if school-wide remote learning is
necessary.

5. Students are required to log on to the Google Meet page for that class utilizing Google
Classroom at the beginning of each class period. Failure to do so will result in being marked
absent.

6. Checking in to class more than 5 minutes late will result in being marked absent for the class.
7. Students will remain signed into the class with their camera turned ON for the entire class

period unless dismissed by the instructor for the purpose of completing classwork on his/her
own.



8. If the student leaves prior to the conclusion of class, the student will need to notify the teacher
and the parent will be responsible for providing an excuse for the absence.

9. Absences will still be recorded by the school. If a student is unable to attend a live class and/or
session, then the parents need to report the absence to the school per school guidelines for
reporting absences.

10. The ECCHS/SMCMS absence & make-up work policies apply to at-home learning.
11. Continue on your path to successfully completing this school year by striving for academic

excellence and achieving mastery of the curriculum in order to complete your current grade
level.  School policies concerning academic integrity still pertain. Do your own work.

12. As part of a conscious effort to continue to develop your life skills, be sure to make positive
contributions to household work and family life. School will be reinforcing your need to make
positive contributions at home.

13. Communicate if you have any questions or concerns. Ask for help if you need it.
14. Be considerate of others during online conversations. Behavior considered to be distracting to

class meetings and/or other students, or not following the directives for virtual classroom
management by your teacher, can be written up for classroom disruption according to the
ECCHS /SMCMS Code of Conduct.

15. Follow the ECCHS/SMCMS use policies regarding technology.
16. Remain hopeful knowing your teachers are doing all they can to move your education

forward in an excellent manner.
17. Remember you are ‘at-home in school’ and not just at-home. You have a job to do and that is

to be a scholar and learn. This is an opportunity to learn a new skill and grow in responsibility in
this new model of learning. It is a time to be a leader in your home.  Assuming you are not
using your cell phone as the classroom device, it should be silenced and put away during
‘at-home learning’. Limit your distractions.

18. Pray. We need your prayers and the prayers of your family, especially now. Make it a priority to
connect with God during these times to feed your spiritual growth.

Student Guidelines for Online Etiquette
As an online student, communication is a bit different than in a face-to-face setting. We pride
ourselves in providing several opportunities for social interactions, but the difference is that most
communication is via written text in an online environment. Because this means you are missing body
language cues and immediate feedback from your “listener,” it is very important to understand some
common rules for good online etiquette. This ensures that the message you intend to convey is
received correctly.

1. Be respectful. While it is easier to say hurtful or disrespectful things without standing
face-to-face with someone, it is important to remember that your classmates and teachers
are real people who are affected by the words you say and write. It is essential to keep in
mind the feelings and opinions of others, even if they differ from your own. If you would not say
it to someone’s face, do not say it online either.

2. Be aware of strong language, all caps, and exclamation points. It is easy for written text to be
misread and misunderstood. Have you ever sent a text message with good intent but your
recipient thought you were being rude? If so, then you’ve experienced this firsthand. By being
cognizant of strong language, you can identify potential confusions before sending messages.
Tip: Read everything out loud before you send it.

3. Be careful with humor and sarcasm. Certainly, you shouldn’t avoid being funny. We love to see
your personality shine through in online classes. Many of our teachers are exceptionally funny



too. As mentioned in Rule #2, make sure that it is clear you are being funny and not being
rude. Emoticons and smileys can be helpful when conveying humor or sarcasm so that it is
read correctly. Just remember to keep the smiley faces away from academic papers.

4. Grammar and spelling matter. While texting, textspeak can b gr8 4 ur friends. In an
educational setting (even online) however, keep it formal. Your written communication should
be professional and reflect proper writing style. Save written shortcuts and less than stellar
grammar for parent-approved social media, if you must, but follow grammar rules for school.

5. Cite your sources. Whenever you are sharing an idea that originated from someone else (even
if it is not word for word), it is good practice to cite that source. This applies to discussion forums
too. If you read a great thought in your text, share it, but be sure you let your audience know
where you saw it first.

6. Do not post or share (even privately) inappropriate material. Enough said there. Nothing is truly
private online.

7. Be forgiving. Remember that not everyone will know these rules before posting. Try to be
understanding of others when they struggle with written communication. It is very different
from simply talking to a person face-to-face.

8. Consider others’ privacy. Ask for permission if you want to forward someone’s email messages
to third parties. Keep in mind that all private email is considered copyrighted by the original
author.

9. Think before you hit the send button. Think carefully about the content of your message before
contributing it. Once sent to the group, there is no taking it back. Grammar and spelling errors
reflect on you, and your audience might not be able to decode misspelled words or poorly
constructed sentences.

10. Brevity is best. Be as concise as possible when contributing to a discussion. Your points might
be missed if hidden in a flood of text.

11. Stick to the point. Contributions to a discussion should stick to the subject. Don’t waste others’
time by going off on irrelevant tangents.

12. Do not type in all caps. Typing in caps is considered shouting or screaming online. Various
studies on the topic reflect that it is more difficult and takes longer to read text that is typed in
all caps.

13. Frivolous email. Do not forward jokes, “chain letters” or unimportant email to other students
without their permission. Not only does it fill up their mailboxes but may offend people who do
not share the same sense of humor or who are tired of these types of email.
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